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Form Master Version 1.6 User Guide

Welcome

Welcometo the Form Master 1.6 User Guide. The guide presented here will help you the user, get up
and running quickly with Form Master 1.6 for DotNetNuke®.

The guide begins with an overview of the functional areaof Form Master 1.6, and then introduces
Adding Fields. In each field type section, other features of the form creation process are introduced, such
as the use of Column Span and Row Span, and moving fields from cell to cell.

Field validation is then covered to help ensure the data collected is present and consistently formatted.

Reporting is next which shows viewing, editing, deleting and downloading of the collected data. Form
Master Settings and Messaging is covered next, with Formatting techniques finishing up the User Guide.

This guide supplemented by the online User Guide which makes extensive use of instructional Flash
movies provide complete documentation for the creation of custom forms for the DotNetNuke® Content
Management System.

In addition to the User Guide, Sample For ms are available online which can be downloaded and used to
quickly learn all about Form Master 1.6.

Please visit www.code5systems.com to for the latest updates to this User Guide and for additional
resources for Form Master 1.6.
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.:__l'._ ME&J Stems
Features

Textbox Custom error messaging on all Validators
Checkbox Required Field Validator
Dropdown List Regular Expression Valuator
Listbox 0 Five predefined expressions
Checkbox List 0 Create your own
RadioButton List Compare Validator
Label 0 Compare onefield to another
File Upload o0 Compare entry to a Datatype
Hidden Field o Compare entry to a constant value

Email Features Data Collection and Reporting

Send To: Data Collection is optional
o0 None (no emailing) Data stored in database as XML fragments
o Site Administrator Optionally include users identity
0 User defined Reports currently only available for edit
o0 UseForm Value roles

Send From: View or Download Reports by date range
o Site Administrator Edit or delete individual records
0 User defined Delete by date range
0 UseForm Value Download in three formats

Email Customization 0 Exce 2002+
0 XSL Stylesheet transform o Csv
0 Tokenized Templates 0 Tab Delimited

Optional CC user
BCC any email address
File Uploading and File Handling Transaction Processing

Limit file upload size File uploading presents extra points of failurein a
Select file types from Host alowed list only | client server system. The file may be too large, but
Store in database or in the file system the server cannot know this until the file has been
Enable/Disable anonymous uploading completely uploaded. Since multiple tables are
Enable/Disable anonymous downloading effected, and possibly the file system, transactions
Download link sent in email body are used to ensure that all stepsin atransaction
Download link in Reports succeed, or the entire transaction is rolled back; no
File deletion when record deleted database | operation will ever partially complete.
or file system
Attach File(s) to Emall
File management

After user submits the form the options are: Module can be used in Survey Mode
Display a custom Thank Y ou message User can only submit the form once
Redirect to an Internet URL If user visits the form again, the Redirection
Redirect to a page on the site After Submit rules are applied
Display the Thank Y ou page and Mode is disabled if no Redirection rules are
automatically Download afile specified

Pre-Populated Fields Send Field Value
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User Definable Field Tokens Captcha Support
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Use the Form Query to Pre-Fill Form Fields for 0N

users from any Datasource supported by OLEDB.
Fill List Type controls such as a product list for

example.

Formatting is done using CSS and Class Names. Column Span

Class names can be applied to the elements below: Row Span
Outer Table Auto-Fill from DNN Membership
Inner Table Tab Index ordering
Individual Table Cell within the Inner Table Text or Html formatted email body
Labelsfor each individual fieldsin the form Custom XSL Stylesheet per instance
Individual fields within the form Custom Tokenized Templates per Host

Field label on top or on |eft

Full DotNetNuke® Localization support
Online, PDF, or Word® Documentation
Sample Forms Online

Form Master Elements
Form Master end user interface is made up of several HTML elements which will be referred to in other
section of the User Guide.
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stems
Home Farm Master Search
The Quter Table Form
Form Master Container
QOuter Table
Field Label
.I' T Email:* * The Inner Table
! | : -~ Field Container
;"ﬁiﬁ{é:'* ........................................ 1.
Sabjeits
:--I*:I-e-s':;de':; """""""""""""""""""" 3
.. .1_|._ _. ,
Input Field ’I‘
Submit
*Required %

Getting Started
The presentation below shows how to get to the Form Master edit menu, and provides a quick overview
of the menu options available.
Menu Options:
Form: Thisiswhere you will spend the majority of time. This section provides the toolsto design
the form.
Settings: Two setting items “Form Settings” and “Module Settings”
Form Heading: Used for creating the form heading or introduction above the start of the form
entry fields.
Form Thank You: Used for creating the message displayed after the user submits the form.
Report: Used for viewing or downloading collected data.
Exit: Leave the Form Master Edit menu.
User Guide: A link to the online User Guide
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Form Master Edit

Form Ewul Form Heading Form Thank You Report  Exit User Gulde

Farm Settings
Cther Settings

Access the menu lo develop the Form,
configure Form Settings, compose
Introduction and Thank You messages,
and view, or download collected data.

Adding a Textbox
The Textbox is the workhorse of most any form, and adding a Textbox only takes afew mouse clicks and

keystrokes. In addition to adding a Textbox, this presentation will introduce:
Adding rowsto the form
Entering a Label for afield
Using the Auto-Fill feature
Introduce the field management controls

Thisform will have five rows; we select from the Rows Dropdown and click Update.

= Form Master Edit

Form  Settings Form Heading Form Thank You  Report  Exit Usar Guide
¥/ Label Position: |Above | ¥ Cols: |1 =] ¥ Rows: *| Update ResetForm
B

[N

i

This form will have five rows

:Eomuﬁn
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Click on Add in the first row to add the Textbox

=~ Form Master Edit

Form Settings Form Heading Form Thank You  Report  Exit User Guide

©# Label Position: |Above =] ¥ Cols: |1 =] ¥ Rows: !5 'i Update ResetForm

5

{Add |
Add }

Enter the name of the Field in the Label Textbox.
Thisfield can be Auto-Filled from the DNN Membership. Check the Auto-Fill Field checkbox and select
the Membership Property to Fill From, and then click Update.

=  Form Master Edit -

Form  Settingg Form Heading Form Thank You  Repori  Exit Iser Guide
Input Control
© Type: |TextBDx "l ¥/ Class: [MormalTextBox
¥ Label: [First Narme: ) Width: I—
%4 Label Class: |SubHead ¥4 Height: I—
¥ Disabled: I Disable User Input ¥4 Hide Label: [ Hide Label
 Auto Fill: ¥ auto-Fill Field

% Auto Fill From: hud
¥4 Text Mode: Im

¥ Columns: [

¥ Max Length: [

Validators

Yalidator Type: )
RequiredFieldvalidator | Addvalidator

Update Cancel
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=~ Form Master Edit

Form  Settings Form Heading Form Thank You  Report  Exit Uzar Gulde

@4 Label Position: |Abwa "'l ¥/ Cols: |1 "i ¥/ Rows: |'5 'I Update ResetForm

Each field is managed ! [Form Master :
Us{ni;t::iﬂ"uﬂfgf =~ + Edit Del Down ! (Cs: = CotSpan
J e s T n 7= Rs:= Rowspan
5 Add E Ti:= Tabindex
-
TR 3

____________________________

Adding a Checkbox
The Checkbox isavery simplefield control to add to the form. In addition to adding a Textbox, this
presentation will introduce:

Setting adefault for afield control

Hiding the field |abel

Positioning the field labels to the left of the fields on the form

=~ Form Master Edit

Form Settings Form Heading Form Thank You  Report  Exit Lser Guide
Input Control
@ Type: | CheckBonx =l © Class: [NormalTextBox
¥ Label: [send Info © width: |
%/ Label Class: |SubHead ¥4 Height: |
¥ Disabled: I™ Disable User Input ¥4 Hide Label: ¥ Hide Label
¥ Default Value is Checked ,//
A — *
- Update Cancd For the Checkbox we
WE can make the \_f ﬂEe‘d o hidﬂ the LahEI
default state Checked since the checkbox is
when the form loads it's own Label.

For the Checkbox the “Labdl Class” is used to format the text.
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Form Master Edit

Form  Settings Form Heading Form Thank You Report  Exit Lsar Gulde

% Label Position: |Above '| Wiols: |1 ¥| ¥ Rows: |5 'I Update ResetForm
Ahove
~  First Name:
Let's try having the ¢ JForm Master '
Labels to the left ! Edit Del Down :
of the fields. }cs T Mo Mo

Form Master Edit

Form Settings Form Heading Form Thank You  Report  Exit sar Guide

¥4 Label Position: |Left =] ¥ (Cols: |1 ~| ¥ Rows: |'5 "I Update ResetForm
eft
TH— 'First Name: | ¢ [Form Master :
later :  Edit Del Down
i tes: [T =) rs: [T 2] m l-I
i ¥ send Info
: Edit Del Up Down

Adding a Dropdown List
The Dropdown List and all the List type field controls share one common element which isthe “List
Item”.
A List Item iswhat appears in the Dropdown List when you click on the down arrow. A List Item is made
up of two partsthe “Text” and the “Value’ parts. These two values can be the same, or as an examplein a
list of US states“New Y ork” will be the Text part and “NY” will be the Value part.
With the Dropdown List, it is aways abest practice to enter a Prompt for the user asthefirst item in the
list for example: Enter “<< Select >>" for the Text part and “0” for the Value part. Thiswill ensure that
Validation can be applied to the field forcing the user to make a selection from the list. Without
Validation, users will often submit the form without making a selection, submitting the first item in the
Dropdown List as default.
Adding the Dropdown List will introduce new features, and make use of some which have aready been
covered:

Use of the Auto-Fill feature which in the case of the Dropdown will find the correct value in the

list and pre-select that for the user

Manually adding a Item to the List Items form

Adding List Items by using the Fill List ltemswith States from a selected Country feature

We will add a Required Field Validator to this Dropdown List in the Validation section.
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Adding a Listbox
The Listbox control it useful where there are a small number of itemsin alist for the user to choose from.

Typicaly, aListbox can be in two modes, Single, or Multi select modes. By default, Form Master uses
Multi select mode only. The reason for thisis ssimple, for Single selection mode, a Dropdown List, or
RadioButton List provide a better user interface.

For Multi select mode, the preferred field control isthe Checkbox List which offers a better user
interface as there is no need for the user to know how to use “ Ctrl Click” Selects Multiple Items
functionality.

The one advantage in using a Listbox is when a user must make a selection, as the Checkbox List cannot
have aRequired Field Validator, whereas the Listbox can.

In addition to adding a L istbox, this presentation will introduce:

Adding a Column to the form
Moving Controls between cells
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Adding List Itemsto the Listbox Control is the same as any other List type field control
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Adding a Checkbox List
The Checkbox List is used when a user can select multiple items from alist. Since the Checkbox List

cannot make use of the Validation Controls, user input cannot be required. If validation isrequired, a
Listbox control should be used instead.

Adding a Checkbox List isvery similar to adding the Dropdown List or the Listbox, but the Checkbox
List adds two options for the layout of the itemsin the list:

Repeat Direction: The Repeat Direction sets how the itemsin the list will repeat on the page.
The options are:

Vertical: Items flow top to bottom, then left to right
Horizontal: Itemsflow left to right, then top to bottom

Repeat Columns. The Repeat Columns set how many columns across the page will be used for
display of the items.

In addition to adding a Checkbox List, this presentation will introduce:
Using the Column Span (CS:.) feature
Using the Sorting capability of the List Itemsform
Using the “ Selected” option of the List Itemsform
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Add itemsto thelist.

Use the Up and Down arrows to sort items in the list.

Set the default state for the “ Travel” item to Selected by clicking the Edit link for the Travel item
checking the “ Selected” checkbox and clicking on Update
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Select “2" from the CS: dropdown to set the Col Span for this field control.

The completed Checkbox List isbelow.
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Adding a RadioButton List
The RadioButton List is used when the number of itemsin the list issmall, and the user is allowed to
select oneitem in the list. The procedure for adding a RadioButton List is the same as for the Checkbox
List. The only two differences are:
1. There can only be one selected item in the List Items form, whereas the Checkbox List can have
multiple items selected in the List Items form.
2. The Required Field Validator can be used to require that a user make a selection.

We will add a Required Field Validator to this RadioButton List in the Validation section
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Adding aLabe Control

The Label Control can be used to insert any Html content including picturesto a Table Cell in the Form.
The most likely use will be to introduce a section of the form or to provide instructions to the user which
involve more than a one to three word prompt entered in the Label textbox on the  Input Control” form.

When used to provide instructions it is common to hide the label prompt for the target field control so as
not to duplicate the field name.

We will use the Label Control to introduce and provide instructions for the “Interests’, and “Favorite
Color” fields added above. Thiswill require us to move these two fields in the form to make room for the
Label above.
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Adding a File Upload Field

The File Upload Field allows end users to upload files to a Server for later retrieval.

File Storage:
Files can be stored in the Database or in the File System. Even if the Form is not set to save the
form submissions to the database the uploaded files are still stored in the database it the individual
File Upload Field is set to that storage media. Multiple File Upload Fields can store the filein
different locations, depending on the setting of the individual field.

File Size*:
File size can be controlled by each field on the form, the default is 1000KB. In aform with
multiple File Upload Fields, the module is designed to rollback the entire form submission if any
part of the submission fails, which would happen if afile were larger than the size set in the File
Upload Field settings.

*The default maximum size for all content uploaded to a server is set to 4096 KB by ASP.NET See Apendix A for
instruction on modifying this value.

File Types:
Any File Type which the DNN Host has allowed can be uploaded using the File Upload Field. If a
filetypeisnot listed, it will be necessary to contact the DNN Host to add that extension to the
allowable extensions for the DNN installation.

Downloads:
If emailing is enabled for the form alink to the uploaded file will bein the body of the email, also
the file will be available for download from the Reports area of the Form Master Edit menu. By
default Form Master requires that a user be in an Authorized Edit rolein order to download afile
from the server, but Form Master can be set to allow anonymous file downloads if needed.
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Validation:
Form Master automatically adds a Regular Expression Validator for the File Upload Field to
ensure that the File Type is one of the selected types. A Required Field Validator can be added
when the end user must supply afilein order to submit the form.

We want the user to upload a biography in either Text, PDF, Word or aZIPfile.
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Getting Organized

Laying out the Form so it looks well organized is easy with the tools provided by Form Master. In this
section we will move fields within the form and use the RowSpan feature to help make the form a bit
more visually appealing.

We will cover more formatting techniques in later sections.
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Field Validation

Validation is used to ensure that users supply al the information required on the form, and that the data
entered meets specific formatting requirements. A field can have only one of each type of Validator;
generally two will be enough to do proper data validation.

During Design time, the error messages will be shown under the fields to show what validation rules have
been applied. During Runtime, the error messages will be hidden until required to enforce validation.

Form Master makes use of three of Validators availablein ASP.NET 1.1
Required Field Vaidator
Regular Expression Validator
Compare Validator

Field Validation isimportant to ensure that clean consistent datais collected which can be used efficiently
throughout the organization.

The Required Field Validator
The Required Field Validator isused to ensure that a user enters avalue in a Textbox, or selects avalue
from one of the“List Item” fields.
The Field Control types which support the Required Field Validator are:
Textbox
Dropdown List
Listbox
RadioButton List
File Upload
The Required Field Validator has three attributes which can be modified when adding this VValidator to a
field:
Error CSS Class: Thisisthe CSS class name applied to the Error Message when displayed in the
Browser. The DotNetNuke® class name “NormalRed”, is used by default.
Error Message: Thisisthe message to be displayed in the Browser when the user input fails
validation.
Initial Value: The value entered hereis used by the Required Field Validator to determine if the
user supplied value is the same as the “ Initial Value’, if so then validation fails.

Using the Required Field Validator with the different field types is explained bel ow:
Adding a Required Field Validator to a Textbox or File Upload
Adding aRequired Field Validator for a Textbox is straightforward, ssmply edit the field, click on “ Add

Validator” in the Validators Data Grid, modify the Error Messages, and click “Update”. The Error
Message is shown in the Designer.
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Adding a Required Field Validator to a Dropdown List

Adding aRequired Field Validator to a Dropdown List requires some planning, as mentioned above
adding aprompt asthefirst itemin the List Items data grid like “ << Select >>" for the Text part and “0”
for the Value part givesus“0” to use asthe I nitial Value. It auser does not make a selection, validation
will fail.
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Adding a Required Field Validator to a Listbox or RadioButton List

When an Initial Valueis not used, adding a Required Field Validator to a Listbox or RadioButton list is
the same as for the Textbox. When an Initial Value is used the steps are the same as for the Dropdown
List.

This section will show how to require a user to agree to the Terms & Conditionsin order to submit the

form using a RadioButton List, but the steps would be the same for a Listbox. This section will also use a
different form.
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The Regular Expression Validator

The RegularExpressionValidator control checks whether the value of an input control matches a pattern
defined by aregular expression. This type of validation allows you to check for predictable sequences of
characters, such asthose in social security numbers, e-mail addresses, telephone numbers, and postal
codes.

The Regular Expression Validator doesnot requirethat afield contain avalue, it only validatesif a
valueis present.

The use of Regular Expressions it beyond the scope of this User Guide, however there are many resources
on the Internet to help learn how to create Regular Expressions for usein this Validator. Form Master
provides 4 built-in expressions which are:

E-Mail Address

Internet URL

U. S. Phone Number

U. S. SSN

U. S. or Canadian Postal Code

Add the Regular Expression Validator in the Validators Data Grid.

Enter the Error Message and Select “Email Address’ from the built-in expressions.
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The Finished Validator:

The Validator at work:
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The Compare Validator
The Compare Validator is used to compare vaues in two different fields on the form, or compare the data
entered to a specific type a data such as a Date.

The Compare Validator doesnot requirethat afield contain avalue, it only validatesif avalueis
present.

For example: Many forms ask the user to enter their email address then confirm the email address by
entering it a second time to help the user avoid typographical errors. The Compare Validator isjust the
tool to use to solve this. The Compare Validator has four new attributes in the Validators Data Grid
Operator: The values available here are:
o DataTypeCheck: Use this when comparing the user entered value with a specific Data
Type such asaDate
o Equal: =; Compare value with another form field or with the Value to Compare. The
remaining Operators share the same function.
GreaterThan: >
GreaterThanEqual: >=
LessThan: <
LessThanEqual: <=
o NotEqual: <>or!=
Vaue to Compare: When “Control to Compare” is*<< None >>", works with the Operator and
Data Type to compare the user entered value.
Control to Compare: Setswhich form Field to Compare this Field to. Works with the Operator
Data Type: When using the “DataT ypeCheck” Operator forces the user to enter the proper type of
data such as a Date or Whole Number
When the “Control to Compare” is not set to “<< None >>", the field will not be part of the data sent by
email or saved to the database.

O O 0O

In this example, we will use the Compare Validator to make sure the user enters their email address
without typographical errors.
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This example validates a date entry field.

The Validator validates based on the Local.
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This example validates the value is Greater than or Equal to 5 and is a whole number
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Reports

When “Save Data to Database” is checked in the “Form Options’, reports will be available for viewing,
editing, downloading, and of course deleting. Reporting and deleting is done based on a user specified
date range, the default is arange covering the past 30 days from the current date.

Viewing Reports
If files have been uploaded, links are available in the form to download the files. Each record can be
edited, and even uploaded files can be replaced or added to the record.

Records can ge deleted individually or by date range. Any uploaded files associated with any deleted
record are deleted from the database or from the file system.

Below is the Reports page showing the “Edit” and “Delete” links and the links to any uploaded files.
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Downloading Reports

Download of datais available in three formats:
Excel 2002+: Use this option for Excel versions 2002 and above. This method downloads Html to
Excel. After thefileis saved to disk, it can be opened in Excel and saved in Excel Native format

using the “Save As’ menu item.

CSV: Comma Separated Vaues: Thisis a standard format for sharing information between
disparate databases. The fields are separated by commas using double quotes as field delimiters.
Tab Delimited: Again another standard format. Fields are separated by Tabs with no field
delimiters.

Excel 2002+

Comma Separated Values (CSV)

Tab Delimited
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L ocalization
Form Master supports localization using the standard DotNetNuke® methods. The App_L ocal Resources
folder in the Module root can be used to create Resource files for any Locale.

The files Resource files are listed below:
FormDispatcher.ascx.resx
FormM aster.ascx.resx
FormM asterEdit.ascx.resx
FormM asterFormOptions.ascx.resx
FormM asterOptions.ascx.resx
FormReport.ascx.resx
SharedResources.resx

Form Master does not support Multi-Lingual content at this time.

Tab Index

The Tab Index Feature allows for the ordering of the input focus when the user presses the “ Tab” key on
their keyboard

The Tab Index is set by using the “T1:” dropdown in each field cell whilein design mode. Label fields do
not participate in the Tab Index.

The Ordering can be Left-Right, then Top-Down
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Or Top-Down, then Left-Right

In reality, the ordering can be in any combination, these shown are the most common.

Form Settings
The Form Settings page allows for setting options for email, saving of data etc. Shown below is the form

with adescription of each field below. The setting here are saved when the form is exported using the
Export menu item in the modul e action menu.

1. Form Name: The form nameis used in the Subject for emails, and for the Cookie name when the
formisin Survey Mode. Form names should be unigue for each domain name for the Survey
Mode feature to work properly.

2. Send to Action: There are four options described below:

a. None: No email is sent when the form is submitted
b. Use Admin Email: Email is sent to the Site Administrator when form is submitted
c. User Defined: Email is sent to the email address entered in the “To Email:” textbox
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7.

8.

9.

d. UseForm Value: Email is sent to the email address in a selected form field. Thisis useful
for example: A Dropdown List could contain Regions with the value of each region being
an email address of the person responsible for covering that region.

Send From Action: Thisisimportant when the recipient of the email hits Reply in their Email
client. There are three options described below:

a. Use Admin Email: The email is send from the Site Administrator

b. User Defined: Email is sent from the email address entered in the “From Email:” textbox

c. UseForm Value: Email is sent from the email addressin a selected form field.

Table Class: The class name for the “Inner Table” in the Elements section above.
To Email: Depending on the value of the “Send To Action” this can be:

a. A Disabled Textbox

b. An Enabled Textbox

c. A Dropdown list of Fields defined on the form

From Email: Depending on the value of the “Send From Action” this can be the same asthe“To
Email” field in #5 above

Show CC Meon Form: Thiswill enable/disable the checkbox at the bottom of the form so users
can be Carbon Copied on the email which is sent.

CC Me Email: When “Show CC Me on Form” is checked allows for the selection of the form
field to use to send a copy to the user.

BCC: Usethe Blind Carbon Copy to send an email to any email address entered in the Textbox

10. Save Data to Database: When checked, saves for form data to the database for later retrieval
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Other Settings
For lack of abetter description the Other Settings allow further configuration of the Form Master form.

Shown below is the form with a description of each field below.

1. Main Form Table Width: Thisisthe width in Pixels or Percentage for the “Outer Table” shown
in the Elements Section above

2. Main Form Table Class: Thisit the class name for the “Outer Table” shown in the Elements
Section above.

3. Survey Mode: When checked prevents users from submitting the form more than once. When
using this mode, the “Redirect after Submit” must be set to a value other than “None”. Default un-
checked.

4. Allow Anonymous uploads: When unchecked any File Upload field will be disabled for
anonymous users. Default un-checked.

Page 41 of 58



Form Master 1.6 User Guide

5. Authenticate File Downloads: When afileisuploaded, alink is created in the email to the
downloaded file. When thisis checked, only users with Edit privileges on the module will be
allowed to download the file. Default is checked.

6. Hide Posted By in Reports: By default Form Master will add the Submitted by column to the
posted data and in the email. Checking this option removes the data. Default un-checked.

7. Redirection After Submit: There are four options for redirection described below:

a

b.
C.
d.

None: No redirection the Thank Y ou page is shown by default

URL: This alows the user to enter any valid Internet Address.

Page: This allows the user to select a page within the site

File: This allows the user to select afile on the server for download to the user’ s browser.
When this option is used the default Thank Y ou message is shown and for most Browsers
(User Agents), the file download should automatically start. A link to thefileis provided
for those browsers which block automatic downloads.

8. Email Template: Form Master offers two Template styles for formatting the email message
which are described below:

a

Text Template: The text templates can be used for “Plain Text”, or “Html” formatting.
For each format the file contains text with replaceabl e tokens to insert the form data.

The files can be found in the Templates folder in the Modul e root. Copying these filesto a
new folder under the Templates folder allows for creating multiple templates on a Host.

Each format is made up of three files with the . TXT extension for “Plain Text” and .HTM
for “Html”.
i. HEADER
ii. ITEM
iii. FOOTER
XSL Templates. The XSL templates are available for those users familiar with XSL style
sheet transformations. For version 1.1, this was the default method for formatting the email

message.

The XSL Templates offer the advantage of being able to supply a unique custom template
for each instance of Form Master without affecting any other instance. A sample data
document located as “ assets/xml/SampleData.xml” from the module root can be used to
develop the XSL style sheet.

The“Text”, or “Html” format default style sheets can be found at “assets/xslt”,
EmailSend.xslt and Email SendHtml .xdlt. It is recommended that not to overwrite these
files, but rather upload a custom style sheet using the “ Upload Custom Email Style Sheet”
option.

9. Text Template: Only “default” is available in the Dropdown List until new templates are added
by copying the default files to a new folder as noted in 8.a above. When new templates are
available the folder name will appear in the Dropdown List.

10. Send HTML formatted Email: By default Form Master sends email in “Plain Text” format, If
“Html” format is needed, simply check this box, and the default template with be used, for either
style of template.

11. Use custom Email XSL Stylesheet: To use acustom XSL style sheet check this checkbox.

12. Upload custom Email Stylesheet: File Upload to upload a custom style sheet when #11 is
checked
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Form Heading
The Form Heading allow for the insertion of Html content at the top of the form, in the first row of the
“Outer Table” element.

The default text used to provide instructions when the Module isfirst placed on the page, should either be
deleted or replaced by custom content for the current form.
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Form Thank You

The Form Thank Y ou allows for the messaging after the form has been submitted. This message will be
shown based on the setting of the “Redirection After Submit” in the “ Other Settings’ page. The options
which will show the Form Thank Y ou message are “None” and “File”

For the “File” option, it isimportant to provide the user with instructions to click the link provided it the
filed does not start to download automatically.
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Formatting

Formatting the form provides visual cues which draw attention to different sections of the form, this
improves the User I nterface by helping the user perform the task more efficiently, and helps deliver a
better user experience.

Applying formatting to Form Master 1.5 is done using Cascading Style Sheets (CSS), and applying
Class Name Rules to elements of the form.

Class names can be applied to the elements below:
Outer Table
Inner Table
Individual Table Cell within the Inner Table
Labelsfor each individual fieldsin the form
Individual fields within the form

The images below will show where and how the Class Names can be applied, and finally, the Class Name
definitions and Completed Form.
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The Class Definitions
. mai nReport

{
border: black 1px solid;
border-left: black 1px solid;
wi dt h: 600px;
border-col | apse: coll apse;
background: i vory;

}

.frnReport

{
border: black 1px solid;
wi dt h: 500px;
border-col | apse: coll apse;

}

. frnPaddi ng
paddi ng: 3px 3px 3px 3px;

}

.addresslnfo

{
backgr ound: #eeeeee;
paddi ng: 3px Opx 6px 6pX;

}

. frnBSepar at or

{
bor der - bottom 1px bl ack solid;
hei ght : 10px;

}

. Wi dget Headi ng

{

backgr ound: br own;
paddi ng: 3px 3px 3px 8px;

}
. chkLst Shi p

{
backgr ound: wheat ;
wi dt h: 250px;
paddi ng: 3px;

}

. chkLst Make

{
background: sil ver;
wi dt h: 250px;
paddi ng: 3px;

}
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The Completed Form
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Email Templates

Form Master offers two Template styles for formatting the email message which was previously covered
in the Other Settings topic. This section will show how the XSL and the Tokenized templates work and
how to use them to modify the body of the email sent from Form Master. Customizing the XSL
templates will not be shown as thisis beyond the scope of this User Guide.

The XSL Templates (text for matting)
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XSL Templates (html version)
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Tokenized Templates (html version only)
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Add a new folder under Templatesfor Widget Company

Copy thefilesfrom the Default folder

And Paste them into the new WidgetCo folder
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Customize HEADER.HTM, ITEM.HTM, and FOOTER.HTM for Widget Company
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File M anagement
Form Master includes a File Manager page to manage the files uploaded by users.

The Files page allows for Downloading, Sear ching, and Deleting of uploaded files. Sorting is aso
available on the File 1D, File, and Date columns.

When afileis uploaded when the “ Save Data to Database’, on the “ Form Settings’ is checked, thefile

cannot be deleted using the Files page since the files are linked to the data submitted by the user. These
files are available here for download, but must be deleted with the related record.
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